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Creating the Zoom Meeting

When the Zoom Meeting is being
created:

1. Click on Options (Show)

2. Select Automatically Record
Meeting

3. Select In the Cloud

4. Click Save

Video Host O on off
Participant O on off
Audio Telephone Computer Audio Q© Both

Dial from United States #*

Options Hide

Allow participants to join anytime
Mute participants upon entry
Breakout Room pre-assign

d Automatically record meeting On the local computer

Approve or block entry to users from specific regions/countries

Alternative Hosts

Enter user name or email addresses

i

O Inthe cloud




Audio Transcript Email

After the Meeting, when the video is
processing:

1. Three emails will be received from
Zoom.

2. The third, 3, email is where the
Audio Transcript version of the
video is found.

3. Copy the video link and the
passcode from this email.

4.  Thisis the content that will be
entered in your course.

Zoom <no-reply@zoom.us> Petra Kirsten Strassberg

The audio transcript|of cloud recording - myLeo Online Instructor Resources-AllyTraining is now available

80 Days - All Other Folders (6 months

0 If there are problems with how this message is displayed, click here to view it in a web browser

Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Hi Petra Kirsten Strassberg,
The audio transcript of the cloud recording is now available.

Topic: myLeo Online Instructor Resources-AllyTraining
Date: Jan 25, 2022 01:55 PM Central Time (US and Canada)

View Detail Share

You can copy the recording information below and share with others

https://tamuc.zoom.us/rec/share/noNhWw6ISeHIDfpAhPqUAu-IVV3UVIm8OemeuXjVkQ2beC2Hs-ZQCpZt62kO_T0.qfSeXr4dm9IDCGT8N (Passcode: HNx+HOwS)




Selecting the Location for the Link

In your course: D
3 INGS 8
Video or Audio
. l':;l Overview S
1. Click on the module where the Createa file
link will be entered. [J Bk e i
5 Course Schedule 1 Add from Manage Fil...
2. Click the Upload/Create N—— .
b utton Table of Contents 60 ecordmgs
* New Checklist . -
_ ZOOMMEETINGS | 2 ordings below have closed captioning and a
: RECORDINGS New Discussion
3. Select Create a File from the | s nesded.
menu START HERE-End 3 New Quiz L
. : Ej:::iij:iof Existing Activities Vv % Bulk Edit




Creating the Link

e ot thamncowsenterthe 11 Create aFllein "Z00M MEETINGS RECORDINGS

1. Itis recommended that the | Ally Training 1/26/2022 | FR Browse fora Templte
date of the Zoom meeting be || |
included in the name. " | Hide from User
2. Click Enter Pagr.. v B [ Uvh ZviEv|hld B [v By +v Vedma v

o w
3. Click the Insert Stuff icon TVERO




Select Insert Link

Click Link

Insert Stuff

B VIUCU INULE oCdilll

@ Youlube

oo Flickr

& Insert Link

@ Enter Embed Code

& Panopto Embed

& Panopto Student Submission

Cancel




Enter Zoom Meeting URL

In the Insert Stuff Window

Insert Stuff
Insert Link

1. Copy and paste the video url ’
In the url WlndOW | https:/tamuc.zoom.us/rec/share/noNhWwéISeHJDfpAhPqUAuU-

2. Click the Next button

“ Back Cancel




Enter Link Text

In the Insert Link Window:

Insert Stuff

Insert Link
Properties

1. Enter the name of the video.

Source

https:/tamuc.zoom.us/rec/share/noNhWwé1SeHJDfpAhPqUAuU-
IVV3UV1m80emeuXjVkQ2beC2Hs-ZQCpZt62kO_T0.qfSeXr4m9DCGf8nN

2. Click the Insert button

Ally Training 1/26/2022|

Refresh Preview




Enter Passcode

In the Editor Window:

1. Copy and Paste the
Passcode under the video
link.

2. This may or may not be
needed

3. Click Save and Close

o Crecatc arne m ZOOM VIEETINGS RECORDINGS |

‘ Ally Training 1/26/2022 ER Browse for a Template

"] Hide from Users

Paragr... v B I U-v A = v v %8 o B Yv By +v Ubuntu,s... v 20...

T ® = R o O

Ally Training 1/26/2022 Video with Closed Captiioning and a Transcript

Ally Training 1/26/2022

(Passcode: HNx+HOw$) |

\ Save and Close | Save Cancel




Click on the Video Link

. , ) Ally Training 1/26/2022 -
Click on the video’s name

Ally Training 1/26/2022 Video with Closed Captiioning and a Transcript

Ally Training 1/26/2022

(Passcode: HNx+HOw$)




View Video with CC and a Transcript

1. Click the arrow button to begin the video.

§ Download (4 file

2. If the closed captioning, is not appearing,
click on the cc button at the bottom right
of the video.

Chat Messages

3. The transcript is visible to the right of the
video.

05:28 Are you are you seeing
this course here, where
it says my sandbox so
let me know in the in
the chat if you're saying
what i'm sharing with

4. There is a Search box above the video for
finding words within the transcript.

1.  When the word/s are entered the transcript
will jump to those words

you.

2.  Thevideo will jump to the place in the video
where those words are spoken.




Contact Information

If you have questions regarding D2L, please, contact:
Academic Technology

Email-online@tamuc.edu or petra.strassberg@tamuc.edu

Phone-903-886-5511 or 903-468-8780


mailto:online@tamuc.edu
mailto:petra.strassberg@tamuc.edu

